«YTBEPXJIAIO»
Jlupexrop
. MYHHIHITATBHOTO YIPEIKACHHS
((Dmynbrypl{o 03/I0POBUTEIIBHBIH
. ITuxaneBo»
W.H. TNoitrens

I;

Tosi0:keHne 0 MePaX HeJOIy IeHH cocTaBJlémiisL eodmnﬂﬁnbﬂon OTYETHOCTH H
HCII0Ib30BAHHST IOAIEbHBIX JOKYMEHTOB B My IHIHNIAILHOM YUPeAIeHHH
«DH3KYILTYPHO-03/10pOBHTEIbHBII KoMILiekc . [nkaneso»

: 1. O0mue mos10KEHHH

1.1. Hacrosmee IlonoxenHe pa3padoTaHO B LeNAX HEJONMYLICHHA COCTaBJICHHA
HEO(QHIMATBHON OTYETHOCTH M WMCHOJbB30BAHHS MOANEIBHEIX JIOKYMEHTOB B MYHHIHNATHLHOM
yupesaenun «PU3KyIbTyPHO-03I0POBHTEIbHbIH KOMIUICKC T. [TuKanesoy (manee - YupexaeHue),
B cootBeTcTBHM ¢ (enepaibHBIM 3akoHoM OT 25 gexabps 2008 roma Ne 273-®@3 "O
MPOTHBOAEHCTBAM KOppynuuu'. B ciryuae H3MEHEHMS 3aKOHOIATE/IbCTBA Poccuiickoit @eaepaliv,
perympyiomero cojepxkanue Hacrosuuero Ilonoxkenus, B HEro BHOCATCH COOTBETCTBYIOLIHE
MONPAaBKH M JOIOJIHEHHS.

1.2. TloaMHHOCTH [JOKYMEHTOB YCTAHABJIMBAETCS IIYTEM MPOBEPKH IOITHHHOCTH
TTOIHCeH OMKHOCTHBIX JIMIl B COOTBETCTBUS COCTABJICHHS JIOKYMEHTOB JlaTaM OTPXKCHHA B HHX
onepauuii, uH(popMaruu, GpaxTos u T.J1.

1.3. Jlns ueneii Hactosiuero IlonoxeHus MIPUMEHAIOTCA CIEAYIOIHE TOHATHA H
OIpEeeNCHHUS:

1.3.1. "Oruer" - 5TO NMUCEMEHHOE HIH YCTHOE COOOINEHHE IO KOHKPETHOMY BOIPOCY,
KOTOpOE OCHOBAHO Ha JIOKYMEHTATLHBIX 1IaHHBIX;

1.3.2. "JlokymeHt" - IOKYMEHT, CO3JQHHBIA IOCYJapCTBEHHBIM OpraHOM, OpPraHoM
MECTHOTO CAMOYIPABJIEHHS, [OPHAHYECKAM MM  (QU3HYECKHM  JIHIIOM, oopmiIeHHBIH B
YCTaHOBJICHHOM TOPSI/IKE U BKJIIOYCHHbIH B JIOKYMEHTO000pOT;

1.3.3. "JlokymenTtupoBanue" - (uxcanus HHGOPMAIHH HAa MATEPHATBHEIX HOCHTEIAX B

YCTaHOBJIIGHHOM ITOPSJIKE.

2. lopsaxok AeiicTBHil IpH 0OHAPYKEHHH HCTIOJIL30BAHUS MOVIETLHBIX 10KYMEHTOB
U cocTaB/JeHust HeoPHIHATBLHOH 0TYETHOCTH
2.1. Ilpu obHapyKeHHH cOCTaBIeHHs HeO(HIHATBHOH OTYETHOCTH JODKHOCTHBIC JIHIA, B
YbH [OJHOMOYMS B COOTBETCTBHH C JOJDKHOCTHBIMH OOS3aHHOCTAMH BXOJ/IMT IIOATOTOBKA,
COCTaBJIEHME, MTPEJICTABICHHE U HAMPABJIEHHE OTYETHOCTH HECYT MEePCOHANbHYIO OTBETCTBCHHOCTD
3a cocTaBlieHHe HeO(UIHAIBHOM OTYETHOCTH M MCIIOJIb30BAHHUS NOIE/IbHBIX JIOKYMEHTOB.
2.2. JIOJOKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a COCTaBJICHHC JIOKYMEHTOB IO CBOEMY

HaIpaBJICHHIO [IE€ATCIIBHOCTH, HEeOOXOJAHUMO BECTH HEHOCpG}ICTBCHHbIﬁ KOHTpPOJIb M PEryjsgApHO



OCYIIECTBIIATh NPOBEICHHE [POBEPOK HA NMPEAMET HOMTHHHOCTH JOKYMEHTOB, 00pasylolmxcs y
crenuanucToB (PabOTHUKOB) YUPEK/IeHHUS, HAXOMAIIMXCA Y HEro B MPAMOM [IOUUHEHHH.

2.3. Tlpsm npoBejJeHHH MPOBEPOK YUMTBIBATB, HTO  MOUIMHHOCTL JIOKYMEHTOB
yCTaHABIIUBAETCS IIyTEM MPOBEPKH PEAIbHOCTH HMCIOLIUXCA B HHX HOIMHUCEH JOJDKHOCTHBIX JIMI H
COOTBETCTBHUS COCTABIEHHUS TOKYMEHTOB /1aTaM OTPaXCHHS B HUX onepanuii, HHGopMaLmH, GakToB
U T.J. '

[Ipy YTeHHH AOKYMEHTOB, MIOC/IEe YCTAHOB/ICHUS X MOMTHHHOCTH, POBEPATL JIOKyMEHTBI
0 CYIECTBY, TO €CTb C TOYKH 3PeHHs JOCTOBEPHOCTH, 3AKOHHOCTH OTPQKECHHBIX B HHX
X03gHCTBEHHBIX ONepanyii, HHpopMaruu, Gakrax 1 T. 1.

2.4. JlocToBepHOCTH OIeEpalui, 3aQUKCHPOBAHHBIX B JOKyMCHTaX, MPOBEPACTCS
W3ydeHWeM STHX M B3aMMOCBS3aHHBIX C HHUMH JIOKyMEHTOB, OIpOCOM COOTBETCTBYIOIIMX
JOKHOCTHBIX JIHII, OCMOTPOM OOBEKTOB H T.J. 3aKOHHOCTh OTPAKCHHBIX B JOKYMCHTAX onepanui
YCTAHAB/MBAETCS IIYTEM [POBEPKH HX COOTBETCTBHA JeHCTBYIOMEMY 3aKOHOIATEIbCTBY.

2.5. [Tpn BHISIBICHAN (AaKTOB HCIIONB30BAHMS IOICIIBHBIX JIOKYMEHTOB He3aMeUIUTEIbHO
HHQOPMHPOBATE JUPEKTOpa YUPEKICHHs, a TakkKe NpUHATH COOTBETCTBYIOLHE MEpPHI 110
HEJONYIICHHIO COCTABICHHS HEOQUIMATLHOH OTYETHOCTH H  MCIOJB3OBAHMA TIOJ1EJIBHBIX
JNOKYMEHTOB.

3. 3aKII0YHTe]bHAS 9ACTh

3.1. WsMeHeHHS M AOmOJHeHHs: K IIOJOXKEHHIO O Mepax HEIOMyIICHHs COCTABICHHA
HeO(HIHANLHOR OTYETHOCTH M MCIONB30BAHUA NOUICIBHEIX JIOKYMCHTOB B MYHHIHIAIBHOM
YUpeKIeHHH «DH3KYTBTYPHO-0310POBHTE/BHDIH  KOMIUICKC T [TuxaneBo»  YTBEPHKIAKOTCS
[PHKA30M 110 Y UPEIKICHHIO.

32. C TekcroM HacTosimiero IlonokeHus paGOTHHKH YHUPEHKACHHS, HEMOCPEACTBEHHO
OCYIIECTBIISAIONHE JEATEIBHOCTD 110 COCTABIECHAIO JIOKYMCHTALHH, & TaK)XKe JOJDKHOCTHBIE JIHIIA,
OTBEYAIONIHE 32 IIOArOTOBKY, COCTABIIEHHE, HANPABICHHE OTUETHOCTH JOJDKHBIL OBITH 03HAKOMJICHBI
non noamucs (Ipuioxenne Nel ).

3.3, Hacrosumee IlojioskeHHe MOXeT ObITh OTMEHEHO TOJNBKO PEUICHHEM IHPEKTOpa
YypexxaeHHs.

3.4. Hacrosimiee IlososeHne BCTYNAET B CHIIYy C MOMEHTA €r0 YTBEPHKICHHS H neHcTByeT

HeccpoyHoO.



